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Online Examination Guidelines  

 

Step 1 – The Students have to login in University Portal (https://portal.aksuniversity.com/) for the 

online examination. 

 

 

 

Step 2 – A Dashboard (home page) will open up. You have to press Upload Assignment Button 

enclosed in the red rectangle as shown in the figure. 

https://portal.aksuniversity.com/


Step 3 – The ‘Upload Assignment’ dashboard will open up.Select the drop down menu given 

besides Exam Status. You have to select either regular or ATKT as per your requirement from the 

Exam Status drop down Menu. 

Dashboard for regular exam 

 

 

Dashboard for ATKT exam

 

 

 

 

 

 



Step 4 –Here you will be given two options: 

1. Allotted assignment 

 On clicking the Allotted Assignment Button the student will be get the 

information regarding their subjects such as subject name, its code and 

semester, exam date and time, and the last date and time for submission of the 

answer book. 
 To download the question paper, you have to press download button given 

below online examination in Assignment Column. 

 

2. Assignment upload  

 An Assignment Upload button is given to upload the PDF file of the answer 

book after completion of exam. 

 To upload PDF file of answer book please follow the examination guidelines 

given earlier. Scan all the pages of answer book, make its PDF file (size not 

more than 15 MB) and save this file with file name (subject name_ student roll 

number) in a designated folder of your choice. 
 By clicking the Upload Button in Action and Status Section an ‘Assignment 

Uploader Window’ will open to upload answer book pdf as shown in the 

figure (Below). 

 



Step 5 – Click on the choose file button given in the window. Now select the path of 

your saved PDF file of proper subject of that day. 

 Now click on the upload button to upload the file.

 A ‘File Uploaded Successfully’ message will be shown after completion of 

upload (100%). Press ok button as shown in the figure below. 



 Please Check Action and Status Column in Upload Assignment Section after 

pressing OK. Two different symbols will be there. 

 You will find one green button to download the file and one red button for 

delete the file. 

 To ensure that you have uploaded correct file, please press the green button. 

Or 
 If by mistake you have uploaded wrong file, delete this file by pressing red 

delete button and again upload the correct answer book pdf. 

Note:  

1. You should name the file as subject name underscore your roll number (subject 

name_roll number). 

2. Please do not upload file of other students from your login ID, otherwise it will be 

treated as an UFM case. 

3. You should be careful about the last date of examination and upload time. 

4. The size of answer book PDF file should not exceed 15 MB. 
 

 

 


